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Send wire transfers

Send a one-time wire, save payees as templates for wires you send again, or send several
template wires at once.

Send a one-time wire

1 Sign in to Online Banking. Go to Wires and select One-Time Wire.

Tip Foreign currency wires can’'t be sent as a one-time wire. Save the payee as atemplate and send it as a
Single Wire.
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Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started. capitol.bank - Page 1 of 9
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Send a one-time wire (continued)

2 Choose the appropriate Profile if more than one exists. The profile determines which funding

accounts are available.

Complete the One-Time Wire form. Fields marked with an asterisk (*) are required.

Current Profile * Address Line 1

MOTHER GOOSE v ‘ ‘ |

Address Line 2 Optonal)
~cy
One-Time Wire ]
Beneficiary Reference
* State
|
— |
2P Code
‘ Message to Beneficiary
Payee Financial Institution | |
. Instution Number Type | |
| a8A v{
MDY [0 ‘
Payee Type
p— = b i) Receiving Financial Institution (Optional)

] C ]

(0] Send emil when vire stacus s changed to
Do

Address Line 2 (Optional)

O Show Details

sl Intermediary Financial Institution (Optional)

* Account Number

State (Optional) il
% cate (Oprional) ; O Show Details
* Confirm Account ‘ .
e s
\ L ]

WIRE DETAILS

Funding Account — the account to
send funds from. Don'’t see it? Go
back and check the Profile.

Override Originator Name

— (optional) check to use a
name other than your default
business name.

Amount — the amount of the wire.

Date — usually today, unless it’s
past the cutoff time.

PAYEE INFORMATION

Payee Type — Domestic or
International.

Payee Name — the account or
beneficiary name from the wiring
instructions.

Account Number — from the
wiring instructions.

Address, City, State, ZIP — the
account address from the wiring
instructions.

PAYEE FINANCIAL
INSTITUTION

Institution Number Type — ABA =
routing number. BIC = SWIFT code
(international only).

Institution Number — the routing
number from the wiring
instructions.

Institution Name and Address — fill
in automatically from the
Institution Number.

Message to Beneficiary — any
reference from the wiring
instructions, such as a property
address or invoice number.

Tip Use Receiving Financial Institution or Intermediary Financial Institution only if the wiring instructions list an

intermediary bank.

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started.
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Send a one-time wire (continued)

3 You'll be prompted for a one-time passcode. Enter the code from the Digipass app or your hard

token, then select Submit.

Identity Verification D|G|PA337 ©

Please use the DIGIPASS app on your registered mobile device or your registered token A ETONS FOR FECoOABtoE
device to obtain a one-time passcode. Enter the passcode to continue.
[ saresnao 99 Scan request code
) Generate one-time password @,
787 657 20 &

Why am | being asked this?

4 A message confirms the wire was successfully initiated.

0 Wire Successfully Initiated

Reference Number: 3

Payee: Charlie Brown
Amount: 1.00 USD
Wire Date: 10/09/2026

Initiate Another Wire  See Wire Activity

5 If the wire needs approval from another user, everyone with approval access receives a

notification email.
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Send a one-time wire (continued)

6 To approve, the approver signs in to Online Banking and goes to Wires » Wire Activity. Under
Pending Wires, select the magnifying glass to view the wire, or check the box next to it and select

Approve or Reject.
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Wire Payees
Pending Wires single Wire
Multiple Wires
O [Ref# Payeet Amoy ins  Status Wire Date  Initiated By ~ Comment
One-Time Wire
Payee: IRON MAN
Wire Activity

Funding Account:

X666 - Capitol Bank Wire History B
usiness ’
ale - SENIOR CHECKING 1.00 ST Pending 10/09/2026 /8
Dollars Approval(s): 1 User
Ref #:9 p

Message to Benefi...

Payee: Mobile test

Funding Account:

x1111 - Mother
Goose - FREE GREEN us Pending Business N
X i 1
D 8 CHECKING 300 Dollars 100 Approval(s): 1 eina/2026 User 78
Z

Ref#:8

Message to Benefi...

7 Once the wire is submitted and approved (if applicable), everyone with wire access receives a

notification email.

Wire Transfer Approved

alerts@capitol.bank

To: DepositOps

¥
@ CcAPITOL
Il BANK

Awire transfer has been approved

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started. capitol.bank - Page 4 of 9
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Save a wire payee (template)

1 Sign in to Online Banking. Go to Wires and select Wire Payees.

Select Add Payee to add a new beneficiary. To edit or delete an existing payee, select the pencil or
trash canicon.
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Wire Payees
Wire Payees Single Wire

Multiple Wires

Nickname 1 Paye| Account Number %
One-Time Wire R

IRON MAN STAR x3456 [x]
Wire Activity

Mobile test Moth X111 ]
Wire History

2 Choose a Payee Type of Domestic or International, then enter the beneficiary’s information.

¢ Domestic: in Institution Number, start typing the routing number (ABA) and select the bank when it
appears. The bank name and address fill in automatically.

¢ International: enter the BIC/SWIFT code in Institution Number, then enter the Institution Name

and Address.
Click Save.
Address Type Beneficiary Reference
Payee Details @ oomestic O Foreign ‘ ‘
* Address Line 1
Payee Type Message to Beneficiary
Domestic v ‘ Address Line 2 (Optional)

Payee Information iy

‘ Charlie Brown ‘ *state

* Nickname ‘ ‘

* Payee Name

‘ Charlie Brown ‘ 7P Code

Receiving Financial Institution (Optional)

Email Address (Optional)

‘ ‘ Payee Financial Institution [ This payee requires receiving financial institution
details
O Send email when wire status is changed to Institution Number Type
Downloaded ABA v
—— # Intitution Name Intermediary Financial Institution (Optional)

‘ 11111 ‘ O This payee requires intermediary financial

* Institution Number

* institution details
Confirm Account p [

Number

CAPITOL BANK - ABA #075912806 - MADISONWI
H 1111 H Cancel Save

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started. capitol.bank - Page 5 of 9
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Send a wire from a template
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1 Go to Wires and select Single Wire. To send several template wires at once, select Multiple

Wires instead.

= BANK

Accounts v Transfers v Cards  ACH v Wires v Deposit Checks Positive Pay  Alerts

FDIC Foicinsured- Backed by the fullfaith and credit of the U.S. Govemmel \yjire Payees

single Wire

. Multiple Wires
View and manage yo -

One-Time Wire
Wire Activity

Wire History
Account Summary
2 Choose the appropriate Profile if more than one exists.
In Payee, select the saved template.

Choose the Funding Account. Don't see it? Go back and check
the Profile.

3 Enter the Amount.

For international payees, you can send US Dollars,
Canadian Dollars, Euros, Japanese Yen, Mexican Pesos or

British Pounds Sterling.

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started.

Current Profile

’ SNOOPY'S SNACKS (Business) e

Single Wire

* Payee

Sally Brown v ‘

* Funding Account

Xx9999 - Capitol Bank - COMMUNITY CHECKING... V‘

[ override Originator Name : SNOOPY'S SNACKS

* Company

SNOOPY'S SNACKS - x3445 v ‘

US Dollars R

US Dollars

Canadian Dollars

European Central Bank Euro
Japan Yen

Mexican Pesos

United Kingdom Pound Sterling
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Send a wire from a template (continued)

4 In Scheduling Option, select Future (One Time), then choose today

or afuture date.

Tip Foreign currency wires default to today’s date and can’t be scheduled
in advance.

Complete any remaining fields and select Submit.

i CAPITOL ONLINE BUSINESS BANKING - WIRE TRANSFERS
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* Amount

1.00

Canadian Dollars ~

* Wire Date

10/09/2026

Beneficiary Reference

* Message to Beneficiary

Payment

5 You'll be prompted for a one-time passcode. Enter the code from the Digipass app or your hard

token, then select Submit.

Identity Verification DIGIPASS ©

Please use the DIGIPASS app on your registered mobile device or your registered token A TIONS FOR FECUDAB0ES

device to obtain a one-time passcode. Enter the passcode to continue.

‘ 78765720 5% scanrequest code >
() Generate one-time password @,
787 657 20 ®

Why am | being asked this?

6 A message confirms the wire was successfully initiated.

o Wire Successfully Initiated

Reference Number: 2

Payee: Charlie Brown
Funding Account: x9999
Amount: 1.00
Wire Date: 10/09/2026

Initiate Another Wire  See Wire Activity

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started.
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Send a wire from a template (continued)

ONLINE BUSINESS BANKING - WIRE TRANSFERS

7 If the wire needs approval from another user, everyone with approval access receives a

notification email.

@ Wires Successfully Initiated

Your wires have been scheduled and are awaiting approval(s).

Payee
Mobile test

IRON MAN

Ref#

8

9

Amount  Wire Date

$1.00  10/09/2026

$1.00  10/09/2026

itiate Another Wire  See Wire Activity

8 To approve, the approver goes to Wires » Wire Activity. Under Pending Wires, select the
magnifying glass to view the wire, or check the box next to it and select Approve or Reject.

Accounts v Transfers v Cards ACH ~ Wires v Deposit Checks Positive Pay Alerts

Wire Payees

Pending Wires Single Wire
Multiple Wires

[0 Ref# Payee 1t Amount Status Wire Date Ini
One-Time Wire
re transfers to display.

Wire History

=]

9 Once the wire is submitted and approved (if applicable), everyone with wire access receives a

notification email.

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started.
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Send multiple wires

1 Go to Wires and select Multiple Wires. Choose the appropriate Profile if more than one exists.

For each wire, choose the Funding Account and enter an amount. Add a beneficiary reference or

message if needed. Click Submit.

Tip Multiple Wires sends to saved payees only. Foreign currency wires must be sent as a Single Wire.

........ NoukyPayee  WireDate

...... goose 10092026 ]

::::::::::

2 You'll be prompted for a one-time passcode. Enter the code from the Digipass app or your hard
token, then select Submit.

Identity Verification DlGlPAr @

Please use the DIGIPASS app on your registered mobile device or your registered token ORI FORPECouAn oS
device to obtain a one-time passcode. Enter the passcode to continue.
‘ 78765720 3% scan request code >
[-) Generate one-time password @,
787 657 20 ®
Why am | being asked this?
3 A message confirms the wires were successfully initiated.
@ Wires Successfully Initiated X
3 wires were initiated.
Payee Ref # Amount  Wire Date
Mobile test 4 $1.00  10/09/2026
IRON MAN H $1.00  10/09/2026
Sally Brown 6 $13.00  10/09/2026
Initiate Another Wire  See Wire Activity

Need help? Questions about a wire? Please call us at (608) 836-1616.
Interested in wire transfers? Contact us to get started. capitol.bank - Page 9 of 9



