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Make a deposit remotely

Remote Deposit lets you scan checks at your business and submit them to Capitol Bank

through Online Banking — no trip to a branch.

pART 1 Start a deposit

1 Sign in to Online Banking and select Deposit Checks from the menu.

Tip The deposit site opens in a new window. If nothing happens, allow pop-ups for Online Banking in
your browser.
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FDIC r0IC-insured - Backed by the full faith and credit of the U.S. Government

Quick Transfer

View and manage your debit cards.

2 Your scanner will turn itself on and the Silver Bullet

window will appear. ))

"Ranger Compatible”

Licensed to: CheckFree
TH272007 0002

3 In the Deposit Status box, click Create Deposit. Croate Doposit @ Pordraeposte QA

Start a new deposit by clicking the
Create Deposit button below. enter
specifics on your deposit, then click
Continue

Search

DepositlD = e

Create Deposit

Training v

Need help? If a deposit won’t balance or submit, please call us at (608) 836-1616.
Interested in Remote Deposit? Contact us to get started. capitol.bank - Page 1 of 4
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PART 1 Start a deposit (continued)

4 A Create Deposit box will appear; complete the Create Deposit

related information: * Required Fields

Deposit Amount* ©

¢ Deposit Amount — the total of all checks Select Account’: TEST ACCOUNT 4321 - 4321
. . . Store Number.

¢ Deposit Name — add if applicable

e Select Account — if you have more than one account continue T

e Store Number — can be left blank

Click Continue.

PART 2 Scan and balance

5 Align and feed check(s) into the remote capture machine. Click Scan — the machine won't start
scanning until you do.

No. of ltems: 0 Errors: 0 Deposit Total: $5.00 Difference: $0 Checks Total: $0
~
Scan E Detect Double-Feed [SZ:::LE;:'; Save Deposit  [i%;
6 If any exceptions need to be resolved, click Fix Errors. Enter the correct amount in the Amount box

and press Enter. A green message box, “Success. All Errors Fixed.”, will appear when all issues have
been resolved. Once the deposit is balanced, click Submit Deposit.

Iy Swich To Classic View
IIlI CAPITOL Merchant Capture Solution Last Login:2018.08.15, 09.07
BANK
Wekcome, USER

Home User + UserAudt Customer Help « Logol

« fem Check o Amount Actons
Deposit ID: 2986 F| 123404554 667 10000 L}
Account # 123456789 -
Account Name: Main Checking 4| 123404555 3032 200.00 ]E
More Details Deposit User Fields | 123404556 1383 400.00 W
Dolete Depost 7 12804557 st 50000 W
T a (¥ 123404558 2635 80000 W

No. of tems: 5 Errors: 0 Deposit Total: $2,000.00 Difference: 0 Checks Total: $2,000.00

e @ Wmlsmuﬁ-

Need help? If a deposit won’t balance or submit, please call us at (608) 836-1616.
Interested in Remote Deposit? Contact us to get started. capitol.bank - Page 2 of 4
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PART 2 Scan and balance (continued)

7 The Verify Balance window shows your deposit total and check total. If they match, click Submit
Deposit. You will be returned to the Home screen.

Verify Balance

I :/ Transaction s Balanced

Deposit Date
Deposit Total: 2000.00 Check Total: $2000.00 Difference: $0
Item Count: 5 Items In Deposit: 5 Difference: 0

Add Memo (Optional):

256/256

Submit Deposit

pART 3 Confirm and sign out

8 On the Home screen, switch from Pending Deposits to All Deposits and confirm your deposit

.
shows Submitted.
A Switch To: Classic View
i} CAPITOL Merchant Capture Solution Last Login- 2018-08-15, 09-07
Welcome, USER
Home User » UserAudit Customer Help ~ Logoi
«| View Deposits View ltems Reports
Create Deposit Pending Deposits @ All Deposits Bow=penpage: |_"‘" X
Start a new deposit by clicking the Create
Deposit button below, enter specifics on Search hd
your deposit, then click Continue | Deposit ID Account # Account Name Work Type Processing Date Status Deposit Total ($) Actions
i 2986 123456789 Main Checking 100 yyyy-mm-dd PENDING APPROVAL 2,000.00 B3
Create Deposit
O 2985 123456789  Main Checking 100 Yyyy-mm-dd SUBMITTED 2,250.00 B3
Messages A - 2084 123456789 Main Checking 100 yyyy-mm-dd SUBMITTED 3,130.00 23
2083 123456789  Main Checking 100 yyyy-mm-dd SUBMITTED 1,700.00 23

Need help? If a deposit won’t balance or submit, please call us at (608) 836-1616.
Interested in Remote Deposit? Contact us to get started. capitol.bank - Page 30of 4
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pART 3 Confirm and sign out (continued)

9 For areceipt, open the Reports tab, select Export As, then Deposit Detail Report. Print or save
the report.

Merchant Capture Solution

L3 View Deposits View llems Reports

Create Deposit 5 3

4 Deposil Query Report ) Htem Query Repori Rows per page: 10 |
Start a new deposit by ciicking the
Create Deposit butfon below,
enter specifics on your depostt, Search L
then ick Confinue:

Create Deposit ] Depositip Account#  Account Name ProcessingDate  Status Degosk Tete (3f /= PPF
L] 303613 serses0  JessicaDamma..  2012-2-21 SUBMITTED v | oSV
ini v

LT} 2] XML Exract
Messages ) 2 . Deposit Detail Report
News/Promotions K

Displaying 1- 1 of 1

10  Click Logout in the upper-right corner. *Messagefom vezpage ==

) . . . D its tstanding. Pl I in o submit all D its.
Note If any of today’s deposits are still pending, a P W T i aa
warning appears. Sign in again and submit them.

OK

Need help? If a deposit won’t balance or submit, please call us at (608) 836-1616.

Interested in Remote Deposit? Contact us to get started. capitol.bank - Page 4 of 4



